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[1po 3aTBepAeHHs Perjamenty poOOTH
[lenTpy HAAHHs AJMIHICTPATUBHAX TIOCIYT
v M. bepasHCRK

3rinmo 3i or.26 3akony Ykpainu “TIpo vicleBe caMOBpsilyBaHHs B YKpaiHl™,
cr. 12 3axony Ykpainu “Tlpo aaMilicTpaTHBHi mocayryd”, 3aKoHY VYKpaiHu Bin
10122015 No888 ..[lpo BHECCHHA 3MiHl 10 JSSIKHX 3aKOHOMABUMX aKTiB YKpaiHH
(110710 PO3LIHPEHHS TOBHOBAKCHD OpraHiB Mic1leBOro CaMOBps/lyBaHH: Td onTumizalii
HAans @/AMiHICTpaTHBHUX MOCAYyr”, 3aKoHy Ykpainu Big 06.09.2005 No 2806-1V
“11po [103BIIALHY CUCTEMY Y chepi rociiojapehKol nisnpHOCTI”, mocTaHoBu KabdineTy
Minicrpis  YkpaiHu  BiJt 01.08.2013 No588 . IIpo 3aTBepKEHHS [IpumipHOTO
PeriaMeHTY 1eHTPY HalaHHA aaMiniCTPaTHBHUX MOCTYT” 13 sminamu, c1.70 CratyTy
repHTOpiaibHOI TPOMaJIn micTa bepasHcbka, 3 METORO opranizauii podorn LICHTPY
ataHig ajMiHICTpaTHBHHX MOCTyrn y M. bBep/sHCBK Y BI/IMOBI/IHOCTL 10 BHUMOT
GHHITOrO 3aKolionaBcTa, bepusHebKa Michka pania

BUPIITTHMIIA:
|. 3arBepantu PernaMeHt podoTH LleHTpy HaIaHHA aAMIHICTPATHBHUX MOCAYT
v L bepasHebk (101a€THCS ).

2. Ilynkt 1.2 pilieHHs BUKOHABHOTO koMiTeTy BepasHCbKOT MICBKOT pai B1
71 (052013 N217 “TIpo zarsepikents IlosoxeHHs, PernamenTty po6otd LleHTpY
HaaiHg  AZMIHICTPATHBHUX  TOCIyr, THUMYacoBOTO repesiiky  aJAMIHICTPaTHBHHX
[1IOC.IVT, 1110 HA1alOThCH [ leHTpoM™ BU3HATH TAaKHUM, 110 BIpaTHB YHUHHICTh.

3. Tpec-cirysx0i MichKOT panu Ta BUKOHABYOTO komiTeTy BepasiHChKOT MiChKOT
pat (Croposa 1.O.) onpumoOAHATH Lie pilleHHs B OQiLIHHUX MicleBHX 3acodax
vtacoBol itdopmaitii 8 10-1eHHUHA TepMil 3 [Hs HOro MpUHHATTS.




1. BiulosizansiicTs 3a BUKOHAHHS JIAHOIO PiLIEHHS MOKJIACTH Ha Kepylo4oro
cupasamu BukoHkomy Mot O.A.

5. KoHTpouih 3a BHKOHAHHAM JIaHOTO PilICHHSI MOKJIACTH Ha MOCTIHHY KOMIcCiio 3
FVMAHITAPHUX  [THTAlb, JCITYTaTChKOT eTHKH Ta 3akoHHocTi (["eopries €.1.)

MichKuit ronosa B.Il.HenypHu#
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3ATBEPJDKEHO

pIlLIEHHS cecil
bepaancekol mickkol paau
2017 p. Ne
PEI'JIAMEHT

poGorn LlenTpy HAZAHNS AAMIHICTPATHBHHX MOCAYT Y M. bepasincsk

1. 3arasbua yacruua
L.1. Ileit Periavent Bu3Hauae nopsiiok opranizaiiii po6oru LleHTpY HanaHHs
LMIHICTPATHBHUX  HOCHyr y M. bBepasucsx (nani — Permamenr), MOpsiAOK Ui

a/minictpartopin LlenTpy Ta ix B3aeMouil i3 cy6’ekTaMH HanaHHS alAMIHICTPATHBHHX
MoC. VT

L2V usomy PernamenTi TepmiHM BKHMBAIOTBCA Y 3HAYCHHI, HaBeJAEHOMY
s 3aronl Yrpainu “llpo aamiuicrparueii nocayru”.

L3, Hewrp Hajanng aaminictpatusiux noenyr y m.BbepasHebk (nani - [IHATT)
V' CBOI AisibHOCTI  KepyeThess  KoucTuTyllieio Ta 3akoHaMu  YKpaiHW, akTamu
Hpesiiaenrta Yipainn i KaGinery MinicTpis YKpaidu, akTaMM LeHTpajibHHX Ta
MICHEBHN  OpPradiB  BUKOHABYO!  BJ@M. OPraHiB  MiCLIEBOro CaMOBPSIAYBAHHS,
roaowenusy npo LIHATL ra pernamentom LTHAI Ly,

.4 Hanauns anmidictpatusHux nociayr y LHAIL  3aificHioeTses 3
OTPHMAHHAM TaKUX MPHHINAITIB:

BUCPNOBCHCTBA NpaBa, y TOMY HHCJ 3aKOHHOCTI Ta IOPHIHYHOT BU3HAYCHOCTI:

cTadi1LHOCTI:

DIBHOCTI NEPE/L 3aKOHOM;

BLAKPHTOCTI Ta 11PO3OPOCTI;

OlEPATHBHOCTI Ta CBOEYACHOCTI;

OCTYIHOCTL IHGOpMALLIT PO HaaHHs a/AMIHICTPATUBHHX MOCIYT;

JANHIIEHOCTI NMePCOHAIBHUX JaHUX;

DWLOHATBHOT MIHIMIZalIT KiILKOCTI JIOKYMEHTIB Ta MNpOLEAYPHHX iif. LI0
BHMATAIOTHCS U1 OTPUMAHHS aIMIHICTPATHBHHX 110CIIYT;

HCYITIEPEJIKCHOCTI Ta CNPaBeUIMBOCTI;

TOCTYITHOCTI Ta 3PYYHOCTI JUIst cy0 €KTiB 3BepHEHHS,

LS. TlenTp Hananus aaMiHiCTPaTMBHUX 11OCAYTr yTBOpeHHMH y M. BepasHcbk,
JUSABHICTE  SKOFO  Opraizye  CTPYKTYPHHH MIAPO3/l  BUKOHABHOTO  KOMITETY
Bep THCLROT MICHKOT pajy - BLUL 3 HAJaHHS &JMIHICTPATUBHHUX nocayr € 1uHHIA
odic™,

KSpIBHHIITBO - Ta  BI/UIOBIAAIBHICTE  3a  oprasizauito aiszeHocti L[HAITY
NOKIQA1ACTBCS  Ha BUUUA 3 HAjaHnst aaminictpaTuBHUX nocayr ,.Cavnuil odic”
BHROHABYOTO KOMITETY bepastHCbKOT MichKOT pajy.

l.6. 3arscpsuokenHst Ta BHeceHHs 3MiH 0 PermamenTy, a Takox ioro
CRUCYBAHHS (BTpaTa YMHHOCTI) 3ilcHIOEThCs pitleHHsIM cecil BepasHebkoi Michkol
Yl 3anopizbkoi odacTi.

1.7, Jlorpumanns  nosnoxens  Perjiamenty €  00OB'S3KOBHM  JUIS  BCiX
aninictparopin HHHATIy, cy6’ckTin HagaHHs agmiHicTpaTHBHUX IOCJIVT.




1.8, [lpuitom 3asiz cy0’eKTIB 3BEpUCHB OO0 Haj[@HHA  AAMIHICTPATHBHHX
[OCAVE, BIJUTOBLAHO 10 3aTBCPAKEHOTO [Tepeniky aaMiHICTPATHBHUX TOCIYT. K1
natatorhes uepes LIHAITL Ta Buiaqa cy0’exraM 3BEpHEHD ohopMIIEHUX pe3yibTaTiB
HACLtig aMIHICTpaTUBHUX MOCIY T 3/1iCHIOCTHCS BUKIIOYHO HEpe3 [THAIL

2. Buvors 10 npuMinienus, B skomy posmimyecrses HIHATI

2.1, TIHAID posmiulycThes B HeHTPAIbHIH  HaCTHHI Micta bepasHCbka- 3
DO3BHINTOIO TPAHCIIOPTHOIO indpacTpyKTypolo.

Ha sxo/i g0 LIHATIy po3millytoThCs pusicka 3 naiiMenysannsiv LIHATLy Ta
(a6 ka3 indgopMalticto mpo Horo MiclE3HaXOIKCHHIL, rpadik podoTH TOLIO.

"padix podoTH NEHTPY 3aTBEPIKY €THCH PILIEHHSM BepasHCHKOT MICBKOT PallH.
} VPAXYBAHHSIM BHMOT 3akony Ykpainu “Tlpo a/IMiHiCTpaTHBHI MOCayrH” .

| LIHATI 3naxonntbes Ha | roBepcei LIKiJ1 «Codit» 3a ajpecoro: 1p.A30BCbKHH,
Gyl 37/9, M. bepasiHCBK, 3anopizbka 06, 71100 1 [rependauac MOXKINBICTh BIIbHOI'O
[lepeCyBaHHs 15 0ci6 3 oOMeKeHUMHU (PI3UYHUMHA MOKITHBOCTAMM.

Ha npuneraiit o THHHATIy Tepuropil nependavacThes Miciie aist 6e30M1aTHOl
CTOSHICH ARTOMOOLTLHOTO TPAHCNopTY cyG eKTIB 3BEPHEHHS,

2.2, Hpunmiimenns HIHATTY [OJLISICTHCS HA BIAKPUTY Ta 3aKpUTY HaCTHHH.

V BiAKpUTI YacTHHl 3UHCHIOETECS [IPUHOM, KOHCYJIbTYBaHHS, iHhopMyBaHHs
fa obGciayroByBaHHs Cy0’CKTIB  3BEPHCHHS npanisruukamu  LIHAITY. Cy0’eKTH
JBEPHEHHS MatoTh He3nepeliKo/IHUA 10CTYIT 10 taxoi yactunn [THATIy.

Bi, ikpuTa YacTHHA BRJIOHAE!

JCKTOP NPUHOMY:!

cektop itdopmyBanis;

SCKTOP OUIKYBAHHA]

CCKTOP 00CYIOBYBaHIs,

Bi kpiTa HacTHHA PO3MIILYETLCS Ha NEPILIOMY rorepci OymiBml.

3akpuTa YacTHHA TMpH3HAYCHA BUKIIOTHO JUIA ONpalioOBaHHs IOKYMEHTIB,
LOLLTEL.  HajgaHbs  KOHCYJIbTauiil Ta 3A1HCHCHHS [Iorepe/IHpOro  3arucy cy0’eKTiB
SBCPHCHISE Ha HPUAOM J10 ajIMiHiCTpaTopiB 3a J0MNOMOTOot0 3ac06iB TeleKOMYyHIKalll
JrestedhoHy . CNCKTPOHHOT MTOUITH, iHiMx 3aco0iB 3B783KY), a TaKOK 30¢pe/KeHHs
OKY MCHTIB, CIIpaB, KypHaniB 06:1iKy/peecTpaltil (PO3MILLEHHS apxiBy).

Bxix a0 saxputol yactuan LIHATTY cy6’eKTam 3BEpHEHHS 3a00pPOHACTHCH.

2.3. CexTop npHHOMY 06NALITOBYETHCS 1IPH BXOAI 10 npuminierns [IHATTY. Y
150Ny 3UHICHIOCTBCSA  3arailbHE indpopmyBatHs  Ta  KOHCY/IBTYBatHs cyG eKTIB
JBCPHCHIS 3 TMTAHD podot LIHATTy.

2 4. Cexrop indopyyBaHist 00/1aITOBYCTHCAH 3 METOIO O3HaoMIIeHHS Cy0 €KTIB
JsepHEHIA 3 TIOPAIKOM Ta yMOBaMK Ha/laHH a/IMIHICTpaTUBHUX TTOCIYT.

YV cexTopi iHQOpPMYBatiHa PO3MITITYIOTHCS iHdopmaliiiHl CTCHIH, @ TAKOXK Yy pasi
GO HBOCTI - iH(opManifiui Tepminanu B 3pyHHOMY QA mepernsay Micui, Mo
JICTSTh  aKTVallbHy,  BUUCPIIHY indopmaltito,  HeoOXizHy A ofepKaHHs
L MIHICTPaTHBHHX NOCHYT.

Cexrop iHpopMmyBaHiis 007alITOBYETHCH CTO/IAMM, CTITBIAMH, TenehoHaMU.
haKCcHMLIBHUMI  allaparami Ta 3a6e3euyeThesl  KaHIesIPChKUMHU - TOBapamMi 1A
sAlOBHEHS YO €KTAMH 3BEPHEHHS HEOOXIAHHX JIOKYMEHTIB.

IL1s BHCAOBICHHS cy® cKkTamMK 3BEPHEHE 3ayBAKCHE | MPOMO3HUIH 111010 SAKOCT1
LUaHIE  ANMIHICTPaTHMBHHX  1TOCHYr” - CEKTOP iHopMyBaHHs  OOJIALUTOBYEThCH




SLUI0BLHOIO CKPHHBLKOIO Ta KHHIOKO BIAIYKIB i pOIO3MILH, siKa PO3MILLY€ETLCA Ha
BUIIIOMY Ta JOCTYTTHOMY MicCLLi.

D5, Cekrop O4iKyBaHHs PO3MIILYETLCS B NMPOCTOPOMY MpUMILIEeHH], IJI0La
41010 RI3IHAYAETHLCH 3aJEKHO Bil KIJILKOCTI ©OciD, sIKI 3BEpTaAlOThCA 10 [THATIv
HPOTSION JIHS, TAa O0JIAITOBYETLCH CTOJIAMHU LIS odopmIIeHHs JOKYMEHTIB Ta B
“OCTATHIN KITBKOCTI CTIABISIMM, Kpic/IaM# TOLLO.

V cekTopi ouikynaHHs 00/alUTOBAHO HE MEHII AK 20 micub aasi cy©®’exTiB
IBCPHCHD.

Cektop odikysaHhs 00J1a/IHAHHI  aBTOMATH30BAHOIO  CHCTEMOIO KepyBaHHS
[CPIOID. CHCTEMOIO 3BYKOBOTO IH(GOPMYBaliHsL oci0 MOXUIIOTO BIKY Ta THX, 110 MaloTh
QL 30PY.

Jl1s  oniati  ajMiHicTpaTHBHOro 300py B CEKTOpi O4YIKyBaHHS MOKYThH
HOIVITIVBATHCS GAHKOMATH, NJIATIKHI TepMiHalu.

2 6. Cexrtop o6cnyroByBalHs yTBOPEHHH 3a TMPHHIHIIOM BiJIKDUTOCTI
AOTIICHHS pODOYHX MICIb. Jlos mwBKHKOro OOCIyroByBaHHHA CyO’€KTIB 3BEpHEHB
SO0 arichs aiMinicTpaTopiB  pO3MOJIICHT 33 TPHHIUIIOM npuitomy 1 Bujaa4l
oryvaienTie, Kokne poboue  Micue s npuiiomy Cy0’€KTIB 3BEpHEHHS Mac
irdopMaltifiny TabAHYKy 13 3a3HaYEHHAM HOMEpa TaKoro MicLi, npi3BHILA, IMEHI, MO
Sarbrosi Ta nocaid aaminictparopa LIHATLy.

> 7. T110111a CeKTOPIiB O4iKyBaHHs Ta 00CHYroBYBaHHS CKIIanae HE MEHLUI 3k 70
3. MeTPIB LIS 3a0e3IICHCHIS 3pYHHUX Ta KOM(OPTHUX yMOB JUIA npuiiomy cyo €KTiB
spepHcHbs i podoru asiinicrparopis LIHAT Ly,

0.8, Ha indgopvaniiiiux creHjiax Ta indopmartiitHuX TepMiHazax PO3MIILYEThCS
rdopaaitis, 30KpeMa, npo:

qaiivenysanna [ITHAITy, Horo micue3sHaxO/UKCHHSA, HOMEPH renedoHIB A3
o710k, hakey. apecy Bed-canty, @JICKTPOHHOT TMOIITH]

rpadik podoth LIHAIly (11pu#iomHi JUHI TA FOJIMHK, BUXIAHI [HI);

nepelik aMiniCTpaTHBHUX MOCTYT, axi nanatothes yepes LIHATL, ta Bianosi/Hi
HihopaallifHi KapTKU ajMiHICTpaTHBHUX MOCIYT;

STPOKH Ha ans A IMIHICTPaTHBHUX 1TOCIYT!

Sqanki 3asB T4 IHILMX  JOKYMEHTIB, HeOOXIAHHMX Juls  3BEpHEHHS 33
OrPHMAITHIM 8AMIHICTPATHBHUX TTOCIIYT, @ TAKOXK 3paskH X 3aMOBHEHHS;

m1aTinil peKBIZUTH JUIS ONJIATH TIATHUX A MIHICTPATHBHHUX [OCIYT]

CVONTHI TTOCAYTH, KT HANAI0ThCs B npumitienni LIHATTy;

apissuLLe, M5, 110 6aThKOBI kepisnuka [THATly, KOHTAaKTHI TejeOHH, ajipecy
2 ACKTPOHHOT ITOLITH!

<opreTyBatis indgopymatiiHumm TepmMinanamMu (y pa3i ix HasBHOCTI);

<OPHCTYBAlIHs ABTOMATH30BAHOI0 CHCTEMOIO KEPYBAHHA HEPToIo;

nosokenns npo LIHATLL

persaament LIHALL

2.9, llepenik  aJMIiHICTPaTUBHUX  TOCIYT, axi Hanpatorhes uepes LIHATL
POSMILILVETHCS Y JIOCTYNHOMY Ta 3py4HOMY JUIA cy®’€KTiB 3BEPHEHHS MICLI, Y TOMY
Jneai v indopaantiinomy  repMiHam (y pasi HOro HasBHOCTI). AJIMiHICTpaTHBHI
HOCINTTE B NEPENKY TPYNYIOThCS 33 MOJCIIIO JKMTTEBHX CUTYyallill cyO €KTIB
speptichts  ra/abo  3a cepamu NPaBOBIIHOCHH  (3aKOHOJABCTBA), Ta/abo 3a
V8 eKTamu 1aJlanis ajMiHiCTPaTUBHIX MOCYT.




3 10, brnankn 3asB, HeoOXiAul s 3aMOBICHHSA aJIMIHICTPaTUBHHUX TIOCIIYT,
\03\111 VIOThCS Y CCKTOPI lHt\JopwyBaHuﬂ Ha cTeHaaxX-HaKomiayBadax abo crenakax i3
S1bHIM JLOCTYTIOM 10 HHX Cy6’€KTIB 3BEpHEHHS.

211 Ocobam 3 OOMEKEHUMH (QI3UUHHMH  MOKIIMBOCTAMHU 3a0e3Mevy€eThes

bl JlocTyn o indopmanii, 3aznadeHol B 1bOMY pO3/1LI, LJISIXOM poa\umcmm
GvicieTin,  indopMaliiiHix JHCTiB Ha CTEHAX, IHLIMX HEOOXIIHMX martepialiBb.
qaapyiosatnx miprdrom bpatas. A rakosk 3ificnioeThes iH(GOPMYBaHHS THIIHMH
S1oco0aMIL, KT € 3pYUHHMM IS 0CiO 3 00MEKCHHUMH (I3UUHUMHU MOKIUBOCTAMH.

> 10, Ha  oCHOBI  y3rojuKeHUX  pillieHb i3 cyO’exkramu  HalaHHS
UIMIHICTPATHBHHNX [IOCHYT Y pobori I[HATly MOXKYTbH Oparu ydacTh MpeICTaBHHKH
AVGTERTIB HA @HHs aNMITHCTPATHBHAX NOCTYT JUTA Ha/1aHHS KOHCYIIbTaLlH.

3. Qpranizauia pooorn IIHATI
Fka (')pra}-ii'sauiﬂ podori B LIHAIT 37ifCHIOETHCS  HLTAXOM B3a€MO/UT
4/ viHicTpaTopin 13 cyd’ckramu  HalaHHsd a7MIHICTPAaTUBHUX TOCIYTr y MOPSLAKY.
JM31AMCHONMY 30KOHO/IABCTBOM TIPO &) (MinicTpaTUBHI MOCIYTH,
. Pesxum podoru LHIHALLy Ta rpadix npuitomy cyd’€KTIB 3BEPHEHb!
HLO e HHO, KPIM HeALTi T2 CBITKOBHX JIHIB, 0e3 00i1HbOT NepepBH
[LHATT npamoc 3a HACTYNTHUM rpadgirom:
noneaiior -3 8.00 10 17.00 ronnHu
BIBTOPOK 3 8.00 no 17.00 roauHu

cepena -3 8.00 no 20.00 rojvHu
HeTBEP -3 8.00 1o 17.00 ronvHy
Carnunisg -3 8.00 1o 15.45 roiMHH
*vooTa - 38.00 10 17.00 roiHA
HE 1118 - BUXI/IHMI

Uac npuiiomy cy6'e€KTiB 3BepHEHD 32 HACTYNTHIM rpagikom:
qonelinok -3 8.00 no 15.00 ronnHH

sipropok -3 8.00 10 15.00 roaunny

cpena -3 8.00 10 20.00 roantu;
qeTBEp -3 8.00 10 15.00 roauHu
naThHs -3 8.00 1o 15.00 roavtu
cvbora -3 8.00 10 15.00 rosnn
e 1ins - BUX1/IHHIA

3.3, Kepisnnkyn cy0 cKTIB 1HaaHHs a/IMIHICTPaTUBHHUX TIOCTYl BH3HAHAOThL
\110BHOBAKEHHX 0C10 Y cninnpaiti 3 ajiMiHicTpaTopaMu LIHATITy, a Takox rpadik ix
POGOTH /U1 HaaHHA KoHcynbTallin y [[HATIi po3zmops/uuM IOKYMEHTOM, Ipo IO
‘HopyMyioTh Kepisanka Ll IATLy.

4. lupopmauiiina 1a TexnoaorivHa KAPTRH A/ IMIHICTPATHBHUX MOCIYT

4 1. OcHosua indopmatis juit  cy0’€KTa 3BEpPHCHHS 01010 HadaHH$
AL IMIHICTPATHBHHX TIOCIIYD ONUCYETBLCA Y RiAMOBIAHUX iH(pOpMALIHHUX KapTKax, a
HOPSSIOK  HATaHHA  @JMIHICTPaTUBHUX TOCIAYr = y BIANOBLIHHX TEXHOJIOTTUHHX

waprrax. lndopmal HiHHT  KapTKH posmmcm Ha md)opmamHwa cTeHIax y
npusintenni HIHATIY Ta Ha odiniiinomy caiTi bep) 1AHCHKOT MICBKOIT paaH.




4.2, Tndopsauiifii i TEXHOJOTIMHI KapTKH, 3MiHM 10 HHX pO3pOOJIsIIOTHCH
cvO'ERTAMM HanaHHs a) IMIHICTPATUBHUX [OC/YT BiANOBIAHO 110 3aKony thanm
«l'lpo amiHicTpaTHBHI MOCIYrU» Ta MOoCTaHOBH KaGinery Minictpis Ykpainu Bid
20.01.2013 Ned4 «llpo saTBep/KEHHS BUMOL J10 NiATOTOBKH TEXHOJOTIHMHOI KapTKH
".,’L\t:HiC'l‘le'l‘l (BHOT 1MOCJAYIH», & TaKoXK IHIIMX HOPMaTHBHO-TIPABOBHX AKTIB, Kl
PCIJIANICHTYIOTH  HAJAHHS aJAMIHICTPATUBHUX  1TOCJIYT  Ta  3aTBEPAKYIOTHCS
;1CTVITHHEKOM MICHKOrO FOJIOBM 3 NMHTaHb NigIpHOCTI BUKOHABYMX OPraHiB pajii
150 KCPVIOUHM CHpaBaMu BUKOHKOMY, B HHEMY nianops/IKyBaHHI rnepedyBac
CTPYRTYPHMIE  niapozain - cyG'ekT  HajaHHs a/IMIHICTPATUBHUX  TOCTYT.
lndpopyaliitnl - KaprTky CTPYKTYpPHOI'O niapo3ainy, SAKHH  3HAXOAMUTBLCS B
Se3110CePeIHBOMY MINOPSIKYBaHHT MICBKOTO TOJIOBH, 3aTBEP/UKYIOTRCA MICBKHUM
FOTOBOIO.

Opurinaayn iHdopmaliiinux KapT “HO3HAUAI0TECHA BIUTOBIJIHUM LITAMITOM
(Opurinaay i 30epiraloThest B yNOBHOBAXKEHOTO y CnipaBax CHCTCMH YIIPaBIIHHS
sicierio, Kol indopmaiiinmnx KapT Ho3HAuAlOThHCS wWTamnoM ,Exzemmisap a4
SikopHcTanig” | 3HaxX0AaThes y Cyd'eKTa HalaHHs a7IMIHICTPATUBHUX TOCITYT, LIO
natac nocayry, a rakox y LIHALTLL.

VIIOBHOBAKCHUIM v cnpaBax CHCTEMH YApaB/IiHHg  SIKICTIO  BOIOI€
LCTVAUTBIHM TIepedikom iHdGopManiiHUX KapT, L0 3aCTOCOBYIOTACH ¥ BHKOHKOMI
HEP MHCLKOT MICKKOT pajiu.

1.3,V pasi BHeceHHs 3MiH J10 3aKOHOJABCTBA LIOA0 HalaHHA MEBHO!
CIMCHIC T PATHBHOT Mocayru ¢y exT Hajlanns Bi/UIOBI/IHOT @JAMIHICTPATUBHOL MOCIYTH
_socucciio indopmye npo e hepasHchKy MIChKy paly B 0co0i MICBKOIO TOJIOBH, a
akons kepisnuka [IHATTy, rorye BioBi) i 3Minn o iHdopmauiifHnx Ta/ado
CNUOIOTIUHUX KapToK 3 {HO 3 BUMOraMu 3aKOHO/1aBCTBa Ta UbOIO PermameHTy.

1.4, bepasicbKa MichKa pajia, a Takow kepisuuk LIHAITy MoxyTe BHOCHTH
v0TCKTY HA@HH aJMIHICTPAaTHBHUX TOCHYT IpONo3uuUii 1010 HEeOoOXiTHOCTI
Leceig aMIN Lo 3aTBEpUKennX indopMaltiHHEX Ta TEXHO/IOMNYHUX KapTOK.

5. ludopyandiiine 3adesneqennsi, ingopmaltiiine KOHCY IbTYBAHHS
1A KepyBAaHIs Ueproio
S 1.3 merolo 3abesneyeHHs 3pyHHOCTI Ta ONepaTHBHOCTI 00C/IyrOBYBAHHS
._;:6‘(-1-.:1'1}3 sgeprienn y JIHAIT  mwxuBaloThest 3axoan A iH(popMaLIHHOTO
sade3tieeHs, m(pop\muummu KOHCY.bTyBaHHst CyO €KTIB 3BEpHEHbL Ta
100G AN BUIHKICHHIO Hepr, a y BUNafdKy TX BUHUKHEHHS - 115 peryltoBaHis
cpri. KepyBatHsi Heprowo 3adesreuyeTses CUCTEMOIO eNIeKTPOHHOI0 KepyBaHH
4eprolo ln,pu itdopmaitiinuii Tepmina,
. lndopmattiiine 3a06e3icHeHHs 3 NUTaHb nisneHocTi LUHATIy, npoueayp
L H H 5 L‘,me*“pt FTUBHMX 1Tocayr, rpadikis ocoducToro npuHoMy KepiBHULTBA
) op HCLKEOT MichKOT paau Ta il BUKOHABYOro KOMITETYy, MOPAJAKY Ta VMOB
socavrosysanns y  LIHAILL  3jificHiocThes 332 J10TIOMOroOI0 iHopMaLiiHHX
U, indopmauii na odinifinomy caiiti bep; TSHCBKOT MICHKOT pajH, @ TaKOXK B
_:.),l,ﬁ.l:)l.lm_\l_\ - 34 JIOITOMOT 010 IHL]JO;WNHIWHN TepMiHasiB Ta MOHITOPIB.
33, Jlas  HananHsg  Jlonomorn  cy0’exrtam  3BEpHEHHS Y KOPUCTYBaHHI
ndopMaltifitida TepMinanaMi Ta aBTOMaTH30BaHOI0 CHCTEMOIO KEpYBaHHA HEPI OO,
COHCONV ILTYBaHHS 13 3arallbHUX 1TMTaHb opranizauii podorun [IHAIly Ta nopsiaky
IDHITOMY CYO €KTIB 3BEPHCHHS Y [IHAIli opranizoBaHo peuentiio.




Hpu 3seprenin 1i ey ekra 3seprenus 1o HIHATTy aaminicTparop LIHAIly, axuii
[IpAIloE Ha pulu_mm

KOHCYJILTYC 13 3arajibHUX THTaHb opranizanii po6otu IIHAIly Ta nopsiaky
(pitiiomy cy0 €KTIB 3BEPHCHHS,

HQOPMYC 33 YCHHM  KJIOTOTaHHsIM CcyG’exTa 3BEpPHEHHA PO HaJIe/KHICTh
LOPLTHEHOTO HHM MTHTAaHHA 10 komnerenil LIHATTy,

KOHCYILTYC  CyG'€KTiB  3BEpPHEHHsS  [OA0  [MOPAAKY  BHECCHHA  ILIaTH

CovinicTpatuainoro 300py) 3a HalaHms MUIATHHX a/IMIHICTPAaTHBHUX MOCJYT, HAla€
L opMalliio npo NaTiZKH PeKBI3UTH JUIs CIIIATH aﬂ'\il}ilLTpaTHBHOIO 300py,
1a1ae 1HIy 111(1)0]3\1&11110 Ta qornomMory, ska HeoOxiana cy0’eKTaM 3BEpHCHHS
qac NpUitomMy X aZIMiHICTPATOPOM.

S 4. Hananusg GaxoBux KOHCYJILTaIIH 111010 KOHKPETHHX aJMIHICTPAaTUBHUX

eIV MO Th 3 liTiciosaT Cy0 e€KTH HaTaHHS al IMIHICTPATUBHHUX MTOCHYT.

5.5, [IHAllom 3abe3nedyeThest po3millieHHs iHpopmar, 3a3Ha4yeHol B ITYHKTI
D&, 4 TakoK BILIOMOCTI PO Micle po3ranlyBaHHA UCHTPY, HAHOIMKYl 3YTTHHKH
FPOMA.ICLROTO rpdm.nupr\ MUT3HT - IISIX U, MICLS NapKyBaHH, IHILIa KOpUCHA 11
SVG'ekrin 3pepricHHs iHdopwmattis, Ha ohitiiHOMY ped-caiiTi bepasHCbKOT MICHKOI
wuue hiprawww, bml gov.ua.

3.6. Indopmattist, O PO3IMILLYETHCS B npumitnenti IHAIly 1a na Bed- CaMTI.
JoBlIHA OYTH akTyaibHolo i nosHoio. Indopmaitis LIHAIly na BeOG-caiiTi mae OyTH
{PVHHOIO IS TOLIYKY Ta KOTIIOBAHHS.

5.7. Cy6’ckram 3BEpHCHHSI, SIKI 3BCPHYJIHCA IO [[HATly 3 BHKOPHCTAHHSM

Sc0BiB TedeKkoMyHiKaiiinoro 383Ky (TenaedoHy, €IeKTPOHHOI NOLITH, THIIHX
sac0013 3B A3KY ), 3a0e31eUyCThesl MOKIIMBICTL OTPHMAHHS indopmauil Mpo HaaaHHA
ainicrpatusuux nocayr LHIHATIom y © cr1ocid. aHanorivHui crocoOy 3BEpHEHHSI.

58V LHAITL siijichioeTnes notiepe/Hiid 3amuc cy0'eKTis 3BepHEHbL Ha

(itow o aaninicrparopa HHHAILLY Ha Bu3Hadeny faTy Ta qac. [lonepeaHiit 3anuc
CUHHCHIOCTHES  HLTSINOM  OCODMCTOro 3BCPHCHHS 10 agminictpatopa LIHAIlY ado
LISNON eeKTpoHNOT peectpaltii na odinifinomy Bed- -caiiti BepasHCBKOI MICHKOT
bactt. llpuiiom  ¢cy®’exTiB  3BEpPHCHBb, K1 EEipCCCTp‘vBa.IHCb 3a  JI0IOMOTI 01O

OMCPL, IHBOr0 3aiTuey, 3AIHCHIOEThCS Y BH3HAYCHI }\epIBHHhO\i [[HAIly rosmuu. Y
-;mi anisienins cv0 ekTa 3BepHEHHS Ha NPHHOM 3a uonepcmlm 3anucoM OUIbLI HIK

',tL.: CBUAHH, Leit 3anie anyJIoeThes. Y 1bOMY BHIATKY CYO'€KT 3BEPHEHHS MOWC
0T IOKYMCHTH B 3arailbHOMY MOpsiAKy ado 3anucaTcs Ha IHIIY JaTy Ta d4ac
[OBTOPHO.

39V LIHAIL BcTaHoBIEHA aBTOMATH30BaHA CUCTEMH KepyBaHHsS HEprolo.
CVvE T 3BCpHEHDB, SIKE MaloTh  HaMip  OJIpIKATH aJIMIHICTPAaTUBHY TIOCIYTY V
HIALHL, peecTpyloThest 3a JI0NTOMOToLo TepMinajly B €JIeKTPOHHIN CHCT eMi KepyBaHHs

SPIOIO. OTPHMYIOTH TallOH, Y SKOMY 3a3Ha4ueHO! naitmenysanns [LIHAIly, nata Ta yac
)eccTpaitii. Hops/IKOBHIE HOMEP Y CHCTEMI (BIAMOBIAHMI HOMEpP B uyep3l), TEMaTHKa

eprcniis, CyO eKkTi 3BepHEHb O4IKYIOTh Ha npuitom aaminictpatopom LIHATIY 10
SucniTiCHUsS HA CISKTPOHHOMY Tad/o MOPAAKOBOro HOMEpa TajloHy Ta podoH0ro
\MICLES IPHITOMY.

510, LUIALL MosKe BHKOPMCTOBYBATH TAKOMXK iHIUI IHCTPYMEHTH KepyBaHH:A
LCPIOLO. Iapal1 Yoy 10TPUMaHHS NPHHLMITY piBHOMNPABHOCTI Cy0 €KTIB 3BEPHEHbD.




b llpnuum st 3asIB TA THITHX JOKYMEUTIB Yy [LTHAIIL

6.1, TlpuitHsTrst BiJL cy0’exTiB 3BCpHEHbL 3afiB Ta iHIIUX JTOKYMEHTIB,
LecoGNLIMX I8 HadaHHs  ajiMiHicTpaTHBHOT MOCIYTH (magi - BXUIHMHM MaKeT
(OKYNMEHTIB) Ta [OBEPHEHHS JIOKYMEHTIB 3 PE3y/1bTaTOM Ha/laHHs aZMiHICTPaTHBHOI
LOCVTH (1@l - BHXIIHWA nakeT JOKYMEHTIB) 301HCHIOETECS BUKITIOMHO B [THATT.

CvO'exram Hajanua a; IMIHICTPaTHBHUX MOCIYT 3a00pOHSETHCS de3nocepeanbo
L diicHiosaty npuiiom 3ass cyO'ekTiB 3BCpHEHDL 010 HaJaHHS a/JMIHICTPATHBHHX
qocavr,  BujaBaTH  cyb'ekram  3BCpHCHDL opopmiierl  pe3y/ibTaTH Ha/laHHA
L MIHICTPATUBHUX  TOCAYT, SKIIO Taki TOCIYTM BKJIOHYEHI 10 nepeniky THX. W10
patatoThes qepes LIHATL

[TprilisTTst 3a4B Ul OTPUMaHHS aAMiHiCTPATHBHHX MOCTYT BIJ diznuHux 0cio.

roay uiei piznuHrx ocid - i) ll1pH€\11[lB 37iCHIOEThCS HE3aIeKHO Bl peectpailii
X MiCHs IPOKHBAHHS, KPIM BUNAIKIB, 11epE0aueHUX 3aKOHOM.

3adBH BIJL IOPHIHYHKX OCIO NPUAMAIOThCS 33 MiCIl@3HAXOKEHHIM TaKHX 0Ci0
abo Vv BHIIANKAX, nk_pylﬁaqmmx 3AKOHOM, 34 MicCLIeM MpOBa/UKEHHS AisnbHOCTI ado
-..m-L ANOLKCHTISIM BIUTOBLIHIX 007 €KTIB, AKIIO 1HIIE HE BCTAHOBIICHO 3aKOHOM.

 TpuitnaTes B cyG’eKTIB rocnoaploBatiHst 3asiBH 1IPO BUIAYY JIOKYMEHTIB
-\u;a,i,mmm xapakrtepy Ta JIOKyme eHTiB, U0 JlOAalThCst 10 Hel, JeKnapaitli
L noniiHoeTi  vaTepianbuo-TexHiynoi  0asu BUMOram 3aKOHO/1aBCTBA, BHAa4a
LepeodopMiICHs,  aHyTIOBalHs) JIOKYMEHTIB ~ JIO3BUIBHOTO  XapakTepy, SIKI
ohonVIICHT JL03BITEHUMI OpraHaMi, Ta 3apeecTPOBAHHX jexnapanii 31iHCHIOI0ThCH
,,,,, HoBiIo 10 3akony Ykpaiuu “llpo JIO3BUIBHY CHCTEMY Y cepi rocronapcbKol
;z}liim!ocl'1"

7.3, CyG cKkT 3BCpHEHHsT Mae 1paro 11oAatu BXiHMI MaKeT JAOKYMEHTIB V
AL ocoOHeTOo. Hepes NpejicTaBHHKa (3aKOHHOTO NPeac TaBHMWKA), HajlicnaTu HOro
OIITOIO  (PEKOMCH;(OBAHUM  JIMCTOM 3 OIUCOM BKJIaZeHHst) ado ¥ BMIIA/IKAX.
fepe0aUeHHX 3aK0HOM, 33 JI0NOMOTo10 3ac00iB TeeKOMYHIKALIHHOTO 3B S3KY.

3agia JUISL OTPHUMaHHS a/IMiHiCTPATHBHOT TOCIYIH B eNeKTpOHHIN  dopmi
Lonaches depes Caunuil aeprkaBHHAR noprTal a/IMIHICTPATUBHUX TOCIYT, Y TOMY

1o yepes iuTerposanl 3 HUM iH(opMalLliiiHi cucTeMH JIEpyKaBHHX OpraiB Ta
DGR MICHICBOTO CaMOBPSLY BAHHA.

v pasi KONM BXIAHKI MAKET HOKYMEHTIB MOJaEThCA NPeICTaBHHKOM (3aKOHHHM
,-‘-NC,IL"uHHI,H\O\I} cyG'exra  3BEpPHECHHS, | IpedsIBISIOTBCA  JIOKYMEHTH,  IHO
LOCHEITUVIOTE 0co0y. ITpeJicTaBlinKa Ta 3acBi¥YIOTH HOro MOBHOBAKEHHA.

.
1

6.4. Anasinicrpatop LIHAIly ne >peBipsic  BUUTOBIHICTD BXiJIHOrQ Triakera
OKY MEHTIB tndopmartiitnii K apTill aJ lMlHlLIpleBHOi nociayru, y pasi roTpedyn Hajaae
OHOMOPY CYO'CKTOBL 3BEPHCHHSA B sanoBHeHHi GaaHka 3aspu. Y pasi koau cydex
JBCPHCHHS NPUITYCTHBCST HCTOHHOCT reif aGo [IOMMJKM Mifl Yac 3aroBHEHHs OnaHka
s, Ao MIHICTpaTop MOBLAOMIAC ¢y eKTOBI 3BEpHEHHS PO BIAMOBI/IHI HENOAIKHU Ta
UL HEOBX Y SloTIoMOory B 1X VCYHCHHI.

6.3, Anvinicrparop HHHALTy cxylanae onuc BXiZIHOTO MaKeTa JOKYMEHTIB. Y
JROMY  383HAUAI0 TBLCS tdhopmattia npo zasny T1a epefiK JIOKYMEHTIB, I0J1aHHX
2vO ERTOM 3BCPHCHHSA 110 Hel, y JIBOX HPUMIPHHKAX.

4.6, CyG exTOBI 3BECPHEHI HALAETHCS [PUMIPHUK OITUCY BXIZAHOIO MNaxera
(OKY MEIHTIB 3a 1UT1COoM i3 POCTABNICHHAM NEHATKH BiAMOBIAHOIO a/IMiHICTpaTOpa




[IHATIV. a Tako BIAMITKHM TIPO jlaTy Ta 4ac HOTro CKIaJIeHHS. JIpyruii MpUMIpHHK
Hi'i;_' BXIAHOrO MaKeTa JOKYMEHTIB 30epiraeThCs B MaTepianax CrnpasH, a y pasi
GiicHels eIeKTPOHTIONo A0KYMEHTOO0Iry — B e/IeKTpoHHIH GopMi.

Aqiticrparop HIHATTy tia wac oTpuMaHHst BXUJIHOTO ITaKeTa JIOKYMEHTIB
L000B A3annil  3'sacyBaTH  NpUHHATHMI s cy0'eKTa 3BCPHEHHA criocido  #foro
1OBIIONIICH S PO PE3YILTAT HaJaHHs aJAMIHICTPATUBHOI MOCTYIH, a TaKOX OaxaHe
\icie mppmamm O(bop\umﬂom pe3yanTaTy HaJAHHs aﬂ\-til-iiCTpaTHBHOT MOCJIVTH,
S0t nepestati ¢y0'€KTOBI 3BEPHEHHS BUXIJHOTO MakeTa 0Ky MEHTIB (0COOMCTO,
-:rucaﬁ;a_\.n [OHTITOBOIO ad0 TelNeKOMYHIKaI[lHHOro 3B’ 43KY), NMpo 1110 3a3HA4aeThes B
Sitel 3NEAHOIO NAKeTa JIOKYMENTIR y manepoBiit Ta/abo eeKTpoHHiH dopi.

5.7. Aaminicrpatop LIHAIly 3niiicHroe peecTpamliio  BXIAHOro raxera
TOKVMEHTIB HLISIXOM  BHCCGHHS JIAHWX JIO CICKTPOHHOrO JKypHaly peecTpauii (B
erTponHil Gasi). llicist BHeCEHHs JaHWX Crpasi MPUCBOIOETBCA HOMEP. 3a SIKHM
CUiieniocTees 17 itentudikaitis Ta skuit dikeyeThest Ha OnaHKy 3asBH 1 B OIHCI
ENITHOIO nakeTa JOKYMCEHTIR.

5.8. Y pasi konu BXiAHWEA 1AKET JIOKYMECHTIB OTPHMAHO 3aco0aMu MOLUTOBOIO
37 saKY 1 BIH He MICTHTH TH(OpMalii NMpo NpUAHATHAH 1 cy0’€KTa 3BEpHEHHH
Socio ftoro  nosinomsients, ajminictpatop [IHAIly we mi3Hime HacTymHOIo
V0G00I 0 s HacHaac cyd eKToBI 3BCPHCHHS OMHUC BXIAHOrO MaKeTa JOKVMEHTIB

CETPOHIOKD 1101ITOI0 (Ta/abo Horo BiACKaHOBaiy KOIMIIO) YH IHIIMMH 3aco0aMu
[CIICKOMVHIKALHHOTO 3R’ A3KY abo MOIITOBUM anpameumm

5.9. ITicas peectpaiii BXiIHOro 11aKeTa JOKYMEHTIB aqminictparop LIHATIv
hopaive clipasy v naneposiii ta/abo enexkrpontiit popmi Ta B pasi noTpedu 3 11HCHIOE
T RouioBatis 1a/ado CKaHyBaHHS,

5.9. Trdopaiio npo suuneni aii aaminicrparop HHHAITy BHOCHTL 10 amcTa
DO NPOXOLKEHHST ChpaBd Yy naneposiii Ta/alo eneKTpOHHIH dbopmi. Jlhct npo
[INONOKEHHS CHPaBH TaKOXK MICTUTh BislOMOCTI MpO MOCITIIOBHICTL il (eTanis).
COONIIHIX LIS HAfaHHsa  @jMIHICTPATHBHOT IMOCJAYTH, Ta 3alydyeHHX CyO eKTiB

VLIS 2 IMIHICTPaTUBHMX TOCTYT,

7. Oupaiosanus cnpasu (BXiHOTO NAKETA JIOKYMCHTIB)

|, Tlicas sunuenns aiit, nepeadaucHux myHkramu 6.1 - 6.9 posaiiay 6 1boro
Persaventy, ajmidicrparop LIHAILy 2000B 93aHnil HEBIAKIA/HO, a/le He MI3HIe
HACTVITHOTO  pobovoro s 3 ypaxyBaHHAM rpadika poboTH cyO'€KTa HadaHHs
LIMIHICTPATHBHOT HOCIYIM, HajliciaTH  (nepeaaru) BXiAHMH - naKet JOKYMEHTIB
SVOTCRTY  HananHst aJMIHICTPaTWBHOL NOCIYTd, 10 KOMIIETEHIIIT SIKOrOo HaJIe/KHUTh
LpHITHSTTS PILICHES Y CTIpaBi, PO 110 POOHTLCS BiIMITKA Y JIUCTI po MPOXOIKEHHI
CUpaBlE 130 3@3HaucHIsSIM vacy, JlaTH  Ta  HaWMEeHyBaHHA cyG’ekTa HajlaHHs
CHICTPATUBHOT  1OCAYTH, 10 AKOoro 1l Halic/iaHO, TNPOCTAB/ICHHSM MeqaTki

Lrraaiia) anMinicTpaTopa, 1o nepeiian BUANOBIIHI JIOKYMEHTH.
7.2, llepenaua cnpas y nancposiit ¢opwmi Bin HIHAITy no cy6’exta Haganus
LM LICTPATHRIOT  1OCIYrH 37IHCHIOCTRCH He MEHLIe HIK OIMH pa3 MpOTArom
OO0 LS. HIISXOM  OTPUMaHis  CNpaB  MpeJICTABHUKOM CyO'€KTa HalaHHs
L pieTpaTiehoT nocnyru abo ix pocraskn aminicrpatopom LIHAILY, naacuaants
CKANOBANNX JLOKYMCHTIB 3 BHKOPHCTAIIAM 3ac00iB TeIEeKOMYHIKaIIHOIO 3B s3KY .
7.3. Tlicns orpuManHs cripaBu, cy0 €KT Ha/laHHS a/IMIHICTPaATUBHOI ITOCITYTH
;000B $13a1T1il BHECTH 3aruc npo il OTpUMaHHA 13 3a3Ha4yeHHAM J1aTh Ta 4acy, a TaKoX




ApieBnia, isMeni. no 6aThbKoBl BIANOBIAAABEHOT NOCaoOBOI OCOOM 10 7MCTa MPO
PONO.LKEHHSA CHIPABH y naneposiit Ta/abo enekTpoHHIH GopMi.

7.4, Kou1poih 3a JOoTpuMadHsyM cyG’ekTamu Hajanus aJMiHICTPATHBHHX
LOC.NVE CTPOKIB  po3rissy  cupaB  ta  OPUHHATTS  pllIeHb  3AIACHIOEThCS
avinicrpatopamu LIHATTy BianosigHo 10 posnofiny 0OOB’sA3KIB 33 pILICHHAM
NCPIBHUKA LIEHTPY.

7.5, Cy6 eKT HAJlaHNs a/IMIHICTPATHBHOT MOC/YTH 30008’ sI3aHUH!

csocuacno indopyysati LITATT npo nepeurkoin y A0TpUMaHHI CTPOKY PO3IIAy
SHPUBI TA OPHIHSTTL piinennst, i npoGiemu, 110 BUHWKAIOTh M Hac po3risiy
CHPUBI

nasasaty indopmaitiio Ha ycnuil aGo NMUCLMOBHIT 3anmuT (Y TOMY YHCIL LLUIAXOM
LadcHIaHHSL Ha ajpecy elekTpoHHoi nowrti) aaminictpatopa HHAIly npo xia
DO3ITSLY CHPaBH. oy

V pa3i BusiicHust (aKTy TOPYHIICHHS BMMOT 3aKOHOAAaBCTBA LLOAO PO3Isly
SUPUBIE (CTPOKIB HAlAHHS aAMIHICTPaTHUBHOI MTOCIYyTH Tolo) anaminictparop LTHATITY
desikaanno indgopmye mpo e kepisuuka [IHATLy.

8. [lepe/iaua BUXUIHONO HaKeTa J0KYMEHTIB ¢y0’€KTOBI 3BEPHEHHS

3.1. CyvG'ekT Hananis aJMiHICTPATHBHOI MOCTYTH HERINKIAIHO, ane He Mi3Hile
HACTVIHOIO POGOHOTO Juis Nicis o(GOpMIICHHS Pe3y/TbTaTy HalaHHs aaMiHICTPaTHBHOT
oC v L (GOpMYEe BHXIUIMI nakeT TOKYMEHTIB Ta nepedae #oro jo [IHAIly, npo mo
JA3HAYNACTLCS Y JIHCTI 1TPO 1TPOXOJIKEHHI CIIPaBH.

3.2, Azninicrparop TIHATly nesijikiaaHo y JICHb HAIXOJUKEHHS BHXIIAHOTO
HAKCTY JIOKYMEHTIR MOBIJIOMIISIC PO PE3yIbTAT HAJAHHA aAMIHICTPATHBHOT MOCIYTH
cvG eKTOBI 3BepHEHHs Y CNocid, 3a3HavcHMil B OMUCI BXiJAHOrO maketa AOKYMEHTIB,
L UTCHIOE PeecTPallilo BUXIIHOIO TIakeTa JOKYMEHTIB IIIAXOM BHECEHHS BIATOBIIHHUX
SLLOMOCTEI 10 SIHCTa PO POXOLKEHHS CIPABU, a TAKOXK 10 BilNOBIIHOTO PEECTPY B
LtepoBsiil 1a/abo enekTPoHHIN hopmi.

3.3, Buxitiunii nakeT JIOKYMCHTIB NepejlacThest CyO €KTOBI 3BEpHEHHSA OCOOHCTO
G unie (v ToMY 4Hcii HOro MpeacTaBHUKOBI (3aKOHHOMY MpeJICTaBHHKOBI)) ¥ pasi
GpesBIeHHS  OKYMCHTa, 10 1ocBijuye  ocoly Ta/abo  3acminuye  Horo
oBHoBwKeHHsS. abo v BUnaakax, nepeidaycHUX 3aKOHOMABCTBOM, NEPEAAEThHCS B

LT npritHSTHAR Uist cy0’ckTa 3BepHeHHS criociO.

LdhopMaltist PO 1aTy OTPUMaHHS BHXIAHOrO NakeTa NOKYMEHTIB Cyd €KTOM
IBCPHCHHSA 3231HA4ACTHLCS B ONHCI BXIJIHOTO MakeTa AOKyMeHTIB, i 30epiraeThcst B
\aTeplaizax cnpaBH.

3.4,V pasi nezaznadents cyd CKTOM 3BCPHEHHS 3pYHYHOrO Ul HEOTO Crocoo)y

PHAANE  BHXIIHOTO [akeTa JoKymcHTIB abo iforo neotpumanus B IIHATI
HPOTSITONM JIBOX MICSILB BIUIOBUIHI JIOKYMEHTH HAACHIAIOTHCs CYy0 €KTOBI 3BEPHCHHS
Lechani nomToRoro  3BsA3Ky. Y pasi BiacyTHoceTi  BijlomocTeH npo  Mmicie
PO BANHS  (MICIE3HAXO/UKCHHS)  cy0’eKTa 3BEpHEHHsS Ta IHIIOI KOHTaKTHOI
pdopMailit BUXIHMI nakeT JOKyMeHTiB  30epiracThbes TIPOTATOM  TPUMICSYHOrO
rpory B TIHALLL a notiv nepenaeTsest JUis apXiBHOro 30epiraHHs.

5.V pasi KoaW  a/MiHICTpaTHBHA TOCAYra HalacTbCsl  HEBIAKIATHO,
wutinicrparop THHALLY peectpye indopmaiiio npo pesyjbTaT pO3IJsaAy CIpaBH B
avpiadi (v naneponiit ta/abo enextponHiit popmMi), Heraiino Gopmye BUXIAHUA nakeT
OKL MEHTIB Ta repe/iac Horo cyd’eKTOBI 3BEpHCHHSL.




3.0. BiinositajiblicTh 3@ lleCBO€HacHe  Ta  HEHAJCXKHE  HaldHHS
A IMIHICTPATHBHUX MOCIYT HECYTh cyG’exTi HaJaHHs TaKUX NOCIAYr Ta B MC/Kax
LoBHOBAKeHb anminicTpaTopH i kepiBnuk LIHAITy.

3.7. YV LIHATIL 36¢piractoest indopmallist po KOXHY HadaHy aJMIHICTpaTHBHY
[OC. IV I ClpaBy v naneposii (konis) 1a/a60 eJieKTPOHHII (BiICKAHOBAHI JIOKYMEHTH)
yopMmi: 3asBa cvO €KTa 3BEPHCHHS, PE3yabTaT HalaHHA a/IMIHICTPATHBHOT MTOCJIYTH.

Vel amatepianu crnipasi 30epiratorecs y € cy0’exTa HalaHHA aaMIHICTPaTHBHOL
[TOC.IVITH.

33i'1uonir1Ho 1o .3 uacr.9 cr.9 3axony VYxpainu JIlIpo aﬂ\iiHiCquTnBHi
oc VN, cyd eRT HalaHH a/ (MiHiCTpaTHBHOT MOCITYTH, Tii] TNPHEMCTBA. YCTAHOBH ado
OplanizAlil. 110 najgeKaTh Jlo cdepu Horo yrpasiiHHs, K1 BOJIOJUIOTh JIOKYMEHTaMH
100 indopamanticio.  HCOOXUAHMMH - JUlg  Ha/laHHA aAMiHICTPATUBHOI  TMOCIYTH.
OOOR S3aHi BULTOBLIO Jl0 3aKOHY 3abe3ireunTn 30epiraHHs Ta 3aXMCT indopmartii,
OTPIMAOT B pe3yIbTaTI HalaHHs a/IMiHICTPATUBHOI TTOCIIYI'H.

Kepyviounii cpaBamMi BAKOHKOMY W O.A. @oiit




